GEORGIA STATE BOARD OF COSMETOLOGY AND BARBERS

Secretary of State
Professional Licensing Boards Division

NOTICE OF INTENT TO ADOPT PROPOSED RULES AND NOTICE OF PUBLIC HEARING

240-3-.02 REGISTRATION OF CONTINUING EDUCATION PROVIDERS AND
CONTINUING EDUCATION COURSES

TO ALL INTERESTED PARTIES:

Notice is hereby given that pursuant to the authority set forth below, the Georgia State Board of Cosmetology and
Barbers (hereinafter “Board”) proposes to adopt Rule 240-3-.02 Registration Of Providers Of Continuing Education
Courses.

This notice, together with an exact copy of the synopsis of the proposed rule, is being distributed to all persons who
have requested, in writing, that they be placed on the interested party notification list. A copy of this notice and a
synopsis of the proposed rule may be reviewed during normal business hours (8:00 am to 5:30 pm Monday through
Friday, except official State holidays) at the Office of the Secretary of State, Professional Licensing Boards Division,
237 Coliseum Drive, Macon, Georgia 31217. These documents will also be available for review on the Board’s web
page at www.sos.ga.gov/plb/cosmetology. Copies may also be requested by contacting the Georgia State Board of
Cosmetology and Barbers at (478) 207-2440.

Any interested party affected by the rule may submit comments to the Board no later than January 13, 2017. Written
comments should be addressed to Lisa Durden, Division Director, Professional Licensing Boards Division, 237
Coliseum Drive, Macon, Georgia 31217. Comments may be submitted by fax to 1-866-888-1176 ATTN:
COSMETOLOGY AND BARBERS PROPQOSED RULE COMMENTS.

A public hearing is scheduled to begin at 9:00 a.m. on Monday, January 23, 2017 at the Professional Licensing Boards
Division, located at 237 Coliseum Drive, Macon, Georgia to provide the public an opportunity to comment upon and
provide input into the proposed rule.

The Board voted to adopt this Notice of Intent at its November 7, 2016 meeting. The Board also voted that the
formulation and adoption of this rule does notimpose excessive regulatory cost on any licensee and any cost to comply
with the proposed rule cannot be reduced by a less expensive alternative that fully accomplishes the objectives of
0.C.G.A. §§43-10-10. Finally, the Board voted that it is not legal or feasible to meet the objectives of 0.C.G.A. §§43-
10-10(b), 43-10-10(c) and 43-10-10(d) to adopt or implement differing actions for businesses as listed at O.C.G.A. §
50-13-4(a)(3)(A), (B), (C) and (D). The formulation and adoption of these rules will impact every licensee in the same
manner and each licensee is independently licensed, owned and operated and dominant in the field of nursing.

The proposed rule will be considered for adoption by the Georgia State Board of Cosmetology and Barbers at its
meeting scheduled to begin at 9:00 a.m. January 23, 2017 at the Professional Licensing Boards Division at 237
Coliseum Drive, Macon, Georgia 30217. According to the Department of Law, State of Georgia, the Georgia State
Board of Cosmetology and Barbers has the authority to adopt the proposed rules for Chapter 240, pursuant to authority
contained in 0.C.G.A. §§ 43-1-4, 43-1-7, 43-10-2, 43-10-9, and 43-10-10.
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For further information, contact the Board office at 478-207-2440.
This notice is given in compliance with O.C.G.A. § 50-13-4.

This __ esdB _day of QQC . 2016,
(ti‘/‘;‘ L‘@m’dﬂ-f\ |

\LTga Durden

Division Director
Professional Licensing Boards Division

Posted: 2-2 DiC “.0
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GEORGIA STATE BOARD OF COSMETOLOGY AND BARBERS

Secretary of State
Professional Licensing Boards Division

SYNOPSIS OF PROPOSED RULE
240-3-.02 REGISTRATION OF CONTINUING EDUCATION PROVIDERS AND
CONTINUING EDUCATION COURSES

Purpose: This new proposed rule sets out a standardized registration process, consistent registration requirements,
and outlines prohibitions for providers of continuing education who wish to offer courses recognized by the Georgia
State Board of Cosmetology and Barbers as credit for the continuing education required by law to maintain various
license types regulated by the Board. The rule also provides guidelines for continuing education courses, and courses
the Board may accept that are offered by providers that are not registered or are otherwise ‘exempt’ from the registration
requirements of the proposed rule. It is authorized under O.C.G.A. §§43-10-10(b), 43-10-10(c) and 43-10-1 0(d) which
requires individual licensees to complete continuing education hours, the requirement for a provider to be approved by
the Board, and the requirement for courses to be registered with the Board, respectively. It is also authorized under §
43-1-7, which authorizes the Board to charge fees to approximate the cost of direct and indirect costs of Board
operations.

Main Feature: The new proposed rule identifies the requirements to register as a board approved Continuing Education
Provider, the types of courses the Board may accept without registration, and the guidelines for continuing education
courses offered by both registered providers and providers that are not required to register with the Georgia State
Board of Cosmetology and Barbers.

Rule 240-3-.02 Registration of Continuing Education Providers and Continuing

Education Courses.

(1)  Continuing Education Provider registration. All Continuing Education ("CE”} Providers must
submit a complete application, including CE courses submitted for approval, and the required
registration fee. An incomplete application will not be processed and will be returned to the
applicant provider. Any CE provider wishing to add CE courses for Board approval that were
not part of an initial application must submit an application for additional courses with the
required registration fee.

(2)  Approved CE Courses. To be accepted by the Board for the purpose of license renewal or
reinstatement, a CE course must be approved by the Board, or be a CE course developed
by the Board, or be a CE course offered by an approved and/or registered CE provider in
compliance with this Rule. To receive CE credit, each CE course provider shall provide each
licensee written proof of completion of the CE course. The Board shall not recognize CE
courses other than those authorized by Georgia law and Board rules.
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(3)

(4)

(5)

Preapproved CE course providers. Courses in cosmetology, barbering, barber II, hair
design, nail technology, esthetics, computers, business, or health and safety offered by the
following providers shall satisfy CE requirements without prior Board approval or
registration:

(a) a college, university department, or division of continuing education under the
jurisdiction of the Board of Regents of the University System of Georgia, the Georgia
Department of Education, the Technical College System of Georgia;

(b) the American Red Cross;

(c) an accredited postsecondary institution in Georgia;

(d) continuing education and conference courses offered by the following national
organizations:

1. National Interstate Council of State Boards of Cosmetology (NIC);

2. National Association of Barber Board of America (NABBA);

3. National Accrediting Commission of Career Arts & Sciences (NACCAS); and

4. Professional Beauty Association (PBA).
Industry or trade show course registration. Providers of industry or trade show courses are
providers that offer CE courses for credit for a limited time only at industry or trade shows. Providers

of industry or trade show courses that wish to register courses for CE credit must submit an
application and supply the following information to the Board for course approval:

(a) date, time, and location;

(b) sample or description of the certificate, letter, or form to be used as written
proof of course attendance or completion for licensee participants;

(c) course outline; and

(d) number of CE hours for each course.

Course of study registration. Providers of courses of study that wish to register courses
for CE credit must submit the following information to the Board for course approval:

(a) outline of subject matter;

(b) list of persons teaching;

(c) summary of qualification of teachers;
(d) number of CE hours for each course;
(e) date and location of course;

(f) form to be used as written proof of course completion for licensee
participants; and

(g) course evaluation form.
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(6) Internet, electronic or home study course registration. Providers of Internet, electronic or
home study courses must submit the same information for registration with the Board as
the providers of courses listed in paragraph (5) of this Rule with access information which
will allow review and curriculum analysis by the Board.

(7) Board developed courses. The Board shall develop and/or approve an appropriate continuing
education course covering board rules, Georgia law, and/or health and safety information
for licensees. The health and safety continuing education course shall contain curriculum
that is board developed or board approved.

(8) All CE Providers shall:

(a) not represent themselves, or use any images, seals, or words that directly or
indirectly imply that the provider is the Georgia State Board of Cosmetology
and Barbers or the Georgia Office of the Secretary of State. The prohibition
against such representations shall include all promotional material including,
but not limited to, provider name, course or business name, websites,
advertisements, e-mails, marketing or mailings. Providers may use the Board-
approved CE Provider registration number assigned by the Board;

(b) not represent that tests of knowledge or skills are required as proof of
successful completion of any CE course;

(c) give each licensee written proof of the licensee’s attendance and completion
of a CE course. The CE provider registration number issued by the Board must
be included on the certificate of completion;

(d) shall maintain a roster of participants completing each CE course that includes
the participant’s board license number, licensee name, course number, course
name, date of course completion, and course evaluation form. The Board may
require providers to provide access to this roster for inspection or submission
to the Board for review upon request at any  time;

(e) not represent that any call-in or mail-in continuing education courses are
recognized or approved by the Board. CE Providers that market call-in or mail-
in courses as being Board-approved for CE credit are subject to revocation of
their provider registration. In addition, any CE course credits for such courses
shall not be valid and shall not be accepted by the Board; and

(f) provide the complete board-approved health and safety curriculum in its
entirety to all registrants of Board-approved CE courses offering credit for for
health and safety CE hours.

(9) CE Courses not registered with the Board. Any licensee may request Board approval of an
unregistered industry or trade show or other unregistered course of study for CE credit. The
Board, in its discretion, may approve such course on a case by case basis. All licensees shall
receive written proof of attendance and/or completion of CE courses from the provider and
the licensee shall submit such proof to the Board.

(10) CE Provider promotion information. CE Providers of continuing education courses must
include the provider registration number issued by the Board on all promotional material
including, but not limited to, information about courses, websites, advertisements,
emails or mailings.
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(11) CE Provider registration and expiration dates. The Board will accept applications for CE
Provider registrations beginning April 1 and closing September 1 of each odd year
beginning in 2017, and each odd year thereafter:

(a) CE Providers must submit a new CE Provider application registration bi-annually to
the Board. CE Provider registrations are not renewable;

(b) After approval, the CE Provider is authorized, subject to the requirements of the
Board, to offer approved Continuing Education (CE) courses for a two-year period,
beginning on January 1 of the even year immediately following the year of registration
with the Board;

(c) CE provider registrations shall expire on December 31 of each odd year;

(d) CE providers registered prior to 2017 shall continue to be registered/recognized by
the Board to offer Board approved CE courses until their registration expires on
December 31, 2017; and

(e) Industry or Trade Show CE Course Providers are not subject to the provisions of
paragraph 11 of this rule, and must register under the requirements of paragraph 4.

(12) The Board may suspend the registration of any CE Provider for noncompliance with this

rule.

Authority: O.C.G.A. §§ 43-1-4, 43-1-7, 43-10-2, 43-10-9, 43-10-10.
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GEORGIA STATE BOARD OF COSMETOLOGY AND BARBERS

Secretary of State
Professional Licensing Boards Division

RULE 240-3-.02 REGISTRATION OF CONTINUING EDUCATION PROVIDERS AND
CONTINUING EDUCATION COURSES

Rule 240-3-.02 Registration of Continuing Education Providers and Continuin
Education Courses.

(1)  Continuing Education Provider registration. All Continuing Education ("CE") Providers must
submit a complete application, including CE courses submitted for approval, and the required
registration fee. An incomplete application will not be processed and will be returned to the
applicant provider. Any CE provider wishing to add CE courses for Board approval that were
not part of an initial application must submit an application for additional courses with the
required registration fee.

(2)  Approved CE Courses. To be accepted by the Board for the purpose of license renewal or
reinstatement, a CE course must be approved by the Board, or be a CE course developed
by the Board, or be a CE course offered by an approved and/or registered CE provider in
compliance with this Rule. To receive CE credit, each CE course provider shall provide each
licensee written proof of completion of the CE course. The Board shall not recognize CE
courses other than those authorized by Georgia law and Board rules.

(3) Preapproved CE course providers. Courses in cosmetology, barbering, barber II, hair
design, nail technology, esthetics, computers, business, or health and safety offered by the
following providers shall satisfy CE requirements without prior Board approval or
registration:

(a) a college, university department, or division of continuing education under the
jurisdiction of the Board of Regents of the University System of Georgia, the Georgia
Department of Education, the Technical College System of Georgia;

(b) the American Red Cross;

(c) an accredited postsecondary institution in Georgia;

(d) continuing education and conference courses offered by the following national
organizations:

1. National Interstate Council of State Boards of Cosmetology (NIC);
2. National Association of Barber Board of America (NABBA);
3. National Accrediting Commission of Career Arts & Sciences (NACCAS); and
4. Professional Beauty Association (PBA).
(4) Industry or trade show course registration. Providers of industry or trade show courses are

providers that offer CE courses for credit for a limited time only at industry or trade shows. Providers
of industry or trade show courses that wish to register courses for CE credit must submit an
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application and supply the following information to the Board for course approval:
(a) date, time, and location;

(b) sample or description of the certificate, letter, or form to be used as written
proof of course attendance or completion for licensee participants:

(c) course outline; and

(d) number of CE hours for each course.

(5) Course of study registration. Providers of courses of study that wish to register courses
for CE credit must submit the following information to the Board for course approval:

(a) outline of subject matter;

(b) list of persons teaching;

(c) summary of qualification of teachers:
(d) number of CE hours for each course:
(e) date and location of course;

(f) form to be used as written proof of course completion for licensee
participants; and

(g) course evaluation form.

(6) Internet, electronic or home study course registration. Providers of Internet, electronic or
home study courses must submit the same information for registration with the Board as
the providers of courses listed in paragraph (5) of this Rule with access information which
will allow review and curriculum analysis by the Board.

(7) Board developed courses. The Board shall develop and/or approve an appropriate
continuing education course covering board rules, Georgia law, and/or health and safety
information for licensees. The health and safety continuing education course shall contain
curriculum that is board developed or board approved.

(8) All CE Providers shall:

(a) not represent themselves, or use any images, seals, or words that directly or
indirectly imply that the provider is the Georgia State Board of Cosmetology and
Barbers or the Georgia Office of the Secretary of State. The prohibition against
such representations shall include all promotional material including, but not limited
to, provider name, course or business name, websites, advertisements, e-mails,
marketing or mailings. Providers may use the Board-approved CE Provider
registration number assigned by the Board;

(b) not represent that tests of knowledge or skills are required as proof of successful
completion of any CE course;

(c) give each licensee written proof of the licensee’s attendance and completion of a
CE course. The CE provider registration number issued by the Board must be
included on the certificate of completion;
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(d) shall maintain a roster of participants completing each CE course that includes the
participant’s board license number, licensee name, course number, course name,
date of course completion, and course evaluation form. The Board may require
providers to provide access to this roster for inspection or submission to the Board
for review upon request at any time;

(e) notrepresent that any call-in or mail-in continuing education courses are recoghized
or approved by the Board. CE Providers that market call-in or mail-in courses as
being Board-approved for CE credit are subject to revocation of their provider
registration. In addition, any CE course credits for such courses shall not be valid
and shall not be accepted by the Board; and

(f) provide the complete board-approved health and safety curriculum in its entirety to
all registrants of Board-approved CE courses offering credit for for health and safety
CE hours.

(9) CE Courses not registered with the Board. Any licensee may request Board approval of an
unregistered industry or trade show or other unregistered course of study for CE credit. The
Board, in its discretion, may approve such course on a case by case basis. All licensees shall
receive written proof of attendance and/or completion of CE courses from the provider and
the licensee shall submit such proof to the Board.

(10) CE Provider promotion information. CE Providers of continuing education courses must
include the provider registration number issued by the Board on all promotional material
including, but not limited to, information about courses, websites, advertisements,
emails or mailings.

(11) CE Provider registration and expiration dates. The Board will accept applications for CE
Provider registrations beginning April 1 and closing September 1 of each odd year
beginning in 2017, and each odd year thereafter:

(a) CE Providers must submit a new CE Provider application registration bi-annually to
the Board. CE Provider registrations are not renewable;

(b) After approval, the CE Provider is authorized, subject to the requirements of the
Board, to offer approved Continuing Education (CE) courses for a two-year period,
beginning on January 1 of the even year immediately following the year of registration
with the Board;

(c) CE provider registrations shall expire on December 31 of each odd year;
(d) CE providers registered prior to 2017 shall continue to be registered/recognized by
the Board to offer Board approved CE courses until their registration expires on

December 31, 2017; and

(e) Industry or Trade Show CE Course Providers are not subject to the provisions of
paragraph 11 of this rule, and must register under the requirements of paragraph 4.

(12) The Board may suspend the registration of any CE Provider for noncompliance with this
rule.

Cite as Ga. Comp. R. & Regs. R. 240-3-,02

Authority: 0.C.G.A. §§ 43-1-4, 43-1-7, 43-10-2, 43-10-9, 43-10-10.
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