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Reporting Continuing Education Completions and/or
Activities in CE Broker for GA Residential and
Residential Light Commercial Contractor Licensees

Propelus CE Broker is the official CE tracking system of the Georgia Secretary of State's
Professional Licensing Boards. You will never have to pay for a CE Broker Basic Account to
access reporting and tracking features. Optional upgraded accounts offer more benefits
that take the guesswork out of your renewal require

All licensed Residential and Residential Light Commercial Contractors must submit proof of
meeting continuing education (CE) requirements for biennial license renewal. The State
Licensing Board for Residential and Commercial General Contractors utilizes CE Broker to
track continuing education completions and/or activities for your profession within your CE
Broker account to renew your professional license.

Do you hold multiple licenses? For licensees who hold more than one Residential or
Residential Light Commercial Contractors license, follow the steps outlined below under
Option 2 to add all of your licenses under your account. This ensures simple and easy CE
reporting to multiple licenses. Please note: allow sufficient time for licenses to be verified
and added under your account ahead of deadlines.

Option 1: If you hold a single license

How to report your CE Completions and/or Activities in CE Broker:
1 | Log in to your CE Broker account. Select the
license from your Overview page, then click

Report CE <+
the Report CE+ button in the top-right

corner of the page. Skip to Step 3 5 Propel

Option 2: If you hold multiple licenses

To report CE to multiple licenses, all your p

i () Exncrrl;cll-crlgr;lc:slnralm:cul.us Learn Mor 3
licenses must be connected under one
account.
Not completed Georgia
1 |. Log into your CE Broker account using one ety st e ‘) T

of your licenses
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2 | Click the License drop down arrow and select Add A New License/Certificate. When the window
opens select the Location and Profession, then manually enter your License Number. Click the blue
Add License button to confirm. Once submitted, the request will route to the CE Broker Support
Center to complete the process. Repeat the steps for each additional license

Upgrade

Learn More

Not completed
Wil s yous @actly ik you sl need i 50%

E Course |\|S[0ry o

Add License / Certificate

o NEW MEMEER X
ExpertVoid Learn More
COMPLIANCE STATUS License details
Not completed State Georgia
We'll show you exactly what you stil need in 50%
your custom compliance transcript. License # RLQA99999999
CE Cycle  07/01/2024 - 06/30/2026
) Course history
! ‘

3 | Be prepared with your certificate of
completion downloaded to your workstation
*If you complete a course within CE Broker,
there is no need to self-report. Completions
are automatically reported to your records.

clal Qualifylng Agent

4 | Report CE. Click on Report CE+. Select Option 1 -
to report a course to an individual license or Not completed 509
Option 2 to report a course to multiple ' o mau
|iC€nS€S. IR A T e DTC/2024 - D6FINI026

Course history o

Moving healthcare forward cebroker.com 2



https://cebroker.com/
https://cebroker.com/

4% Propelus

ce broker

Upgrade

Report

OPTION 1

Report to individual licenses

OPTION 2

Report a single course to multiple licenses

5 | Select Report with Al to upload your certificate of completion to populate required information about
the course, such as the course title, provider, date of completion, and number of credits earned.

Missing details may be added manually. Select Report to populate course details yourself and then
upload your certificate of completion at the end.

3% Reporting CE Credit

Report Continuing Education

Continuing Professional Education

Continuing Professional Education 1 2

+:Report with Al REPORT
(@ View applicable licenses

o o6 -
4 Propelus
Select which apply

The licenses listed below qualify far this reporting option. Ta
@ e exclude any license, uncheck the box befare selecting Mext.

[ select all licenses

License Number Subject Area
B G egag9momae P

General

n GARLOAS9995399 General

B
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6 | Choose the licenses. Check the box next to each license to which you wish to apply credit.

Continuing Professional Education

o © *

Select which apply

The licenses listed below qualify for this reporting option. To
exclude any license, uncheck the bax before selecting Next,

B select all licenses

License Number Subject Area
B GA RBQUIF399599 General
n GA RLOASF999599 General

Back “

7 | Review information and click Submit.

8 | Complete! Your CE credit has been submitted.

Report Continuing Education

Summary
License Number Subject Area Mours Your Credit Has Been Submitted
REQATSATI995 General 1
RLOAIIGGEI Genaral 1
Please print a copy of this page for your records.
Comglation Date
oz Name Date submitted
CourieType JANE DOE March 31, 2026
Live
License Tracking Number
Course Namae
Test Course GA RBOAS9395999 §9-36092548
Provider Name GA RLOQASS599959 59-36092529
Tesgt Provider
Artached Documents: EPRINT

Back to overview

Attestation

| hieratry cortify che: asWOrs are true and conc,

Back m
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