
cebr oker . comMovi ng heal t hcar e f or war d 1

Report ing Cont inuing Educat ion Complet ions and/or 
Act ivit ies in CE Broker for GA Resident ial and 
Resident ial Light  Commercial Cont ractor Licensees

Propelus CE Broker is the official CE tracking system of the Georgia Secretary of State's 

Professional Licensing Boards. You will never have to pay for a CE Broker Basic Account to 

access reporting and tracking features. Optional upgraded accounts offer more benefits 

that take the guesswork out of your renewal require

All licensed Residential and Residential Light Commercial Contractors must submit proof of 

meeting continuing education (CE) requirements for biennial license renewal. The State 

Licensing Board for Residential and Commercial General Contractors utilizes CE Broker to 

track continuing education completions and/or activities for your profession within your CE 

Broker account to renew your professional license. 

Do you hold m ult iple l icenses? For licensees who hold more than one Residential or 

Residential Light Commercial Contractors license, follow the steps outlined below under 

Opt ion 2 to add all of your licenses under your account. This ensures simple and easy CE 

reporting to multiple licenses. Please note: allow sufficient time for licenses to be verified 

and added under your account ahead of deadlines.

How to report  your CE Complet ions and/or Act ivit ies in CE Broker:

Opt ion 1: If you hold a single license

1 |  Log in to your CE Broker account. Select the 
license from your Overview page, then click 
the Repor t  CE+ button in the top-right 
corner of the page.  Skip t o St ep 3

Opt ion 2: If you hold mult iple licenses

      To report CE to multiple licenses, all your 
licenses must be connected under one 
account. 

1 | . Log into your CE Broker account using one 
of your licenses
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2 |  Click the License drop down arrow and select Add A New License/Cer t if icat e.  When the window 

opens select the Location and Profession,  then manually enter your License Number.  Click the  blue 

Add License button to confirm.  Once submitted, the request will route to the CE Broker Support 

Center to complete the process.  Repeat the steps for each additional license

3 |  Be prepared with your certificate of 

completion downloaded to your workstation 

* If you complete a course within CE Broker, 

there is no need to self-report. Completions 

are automatically reported to your records. 

4 |  Report CE. Click on Repor t  CE+. Select Option 1 

to report a course to an individual license or 

Option 2 to report a course to multiple 

licenses.
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5 |  Select Repor t  w it h AI to upload your certificate of completion to populate required information about 

the course, such as the course title, provider, date of completion, and number of credits earned. 

Missing details may be added manually. Select Repor t  to populate course details yourself and then 

upload your certificate of completion at the end.
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6 |  Choose the licenses. Check the box next to each license to which you wish to apply credit.

7 |  Review information and click Subm it .

8 |  Com plet e! Your CE credit has been submitted.
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